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WC 16.08.010 Sign Standards - General Provisions 

 

A. Purpose and Intent. 

 

Westfield-Washington Township wishes to establish sign regulations for the design, 

placement, and maintenance of signs in Washington Township which provide a reasonable 

and impartial means to permit communication, protect the public health, safety, and general 

welfare, minimize hazards to pedestrians and motorists along thoroughfares and at 

intersections, enhance the aesthetic environment of Westfield-Washington Township, 

safeguard property values, minimize possible adverse effects of signs on nearby property, 

protect public and private investment in buildings and open spaces and implement relevant 

provisions of the comprehensive plan as updated on an annual basis.   

 

Westfield Washington Township wishes to balance the rights of businesses to identify 

themselves with the rights of the public to have uncluttered, safe and attractive public rights-

of-way. The responsible regulation of signs will foster business opportunities and improve 

the quality of life in Westfield-Washington Township. 

 

B. Applicability. 

 

These regulations shall be applicable to all Signs within Westfield-Washington Township, 

including but not limited to changes in Sign Copy.   

 

C.  Exceptions. 

 

All signs require a sign permit from the Community Development Department. Exceptions to 

the sign standards and permit requirements under this chapter shall include: 

 

1. All regulatory, informational, identification, or directional signs required by law or 

government entity; 

2. Temporary signs advertising events put on by Westfield or Washington Township public 

entities and school districts; 

3. Scoreboards for public and private recreational facilities and institutions that do not 

provide for commercial or business advertising displays; 

4. Permanent drive-thru menu boards where drive-thru uses are permitted;  

5. Historic site makers or plaques, flags of government, gravestones, and address numbers; 

6. Flags of commercial or noncommercial institutions: 

a.  Shall be displayed on a flag pole; 

b.  May only be displayed with an accompanying United States flag on the   

 same flagpole or nearby flag pole within the same display; 

c.  Shall be subordinate in size to the accompanying Unites States flag; 

d.  May be displayed at the rate of no more than one (1) commercial or  

 noncommercial institution flag per displayed United States flag; 

e.  All flags shall be displayed per U.S. Code 36-10.   
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7. Structures and/or containers intended for separate use such as phone booths, waste 

management containers, and point-of-purchase advertising displays; 

8. Lettering or symbols placed directly onto a licensed and operable motor vehicle or trailer 

operating in the normal course of business provided that a vehicle or trailer is not parked 

or positioned solely for advertising purposes; 

9. Private informational signs such as “no trespass,” “private,” “sale,” etc. which do not 

exceed four (4) square feet in surface area; 

10. Signs advertising construction projects, provided that such signs shall not exceed sixty-

four (64) square feet per face, are placed wholly on the subject property, do not exceed 

ten (10) feet in height, are limited to a maximum of one (1)  sign per street frontage, and 

shall be removed at the end of construction; 

11. Political signs, which do not impair lines of sight for vehicles or pedestrians; and  

12. Seasonal decorations within the appropriate holiday season or civic festival season. 

13. Signs appearing on gasoline pumps and automatic teller machines (ATM), including 

credit card information, fuel information, and bank network information is exempted. The 

business name or logo is permitted if less than three (3) inches in height.  

14. Signs appearing on newspaper vending boxes, DVD/CD vending boxes, soda machines, 

and other similar vending boxes.  

 

D. Prohibitions. 

 

Prohibitions to these sign standards shall include the following: 

 

1. No Signs or sign structure shall be similar in coloring, shape, function or location nor  

resemble, conflict with or be confused with any approved traffic-control sign or device; 

2. No Sign shall create a safety hazard for vehicles or pedestrians as determined by the City 

of Westfield Public Works Department; 

3. No Sign shall be placed in any public right-of-way except publicly owned traffic-control 

and transit signs, informational, identification, directional signs, and temporary signs per 

WC 16.08.010 K; 

4. No Pole Signs shall be permitted within Westfield-Washington Township (See  

Pole Sign in definitions); 

5. No off-premise sign shall be permitted within Westfield-Washington Township except 

temporary signs per WC 16.08.010 K;  

6. No display of temporary signs such as banners, flags, posters, pennants, ribbons, 

streamers, spinners, strings of lights, balloons or inflatable signs shall be permitted except 

for banners permitted on a limited basis pursuant to Section WC 16.08.010 K, 10 and 

Ornamental Banners, pursuant to Section WC 16.08.010 K, 12; 

7. No Sign shall project into the public right-of-way; except that a business sign mounted on 

a building may be permitted to project eighteen (18) inches from the face of a building 

elevation.  Relief from this standard may be granted by the City Council or designee; 

8. No Sign shall be mounted on a roof or extend above an eave or parapet of a building 

wall; 

9. No Sign shall be permitted to revolve, flash, blink, swing or appear to move; 

10. No Sign shall be affixed to trees, fence posts, utility poles or other support structures; and 
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11. No Sign shall be placed on a personal or commercial vehicle or trailer which is then 

parked or positioned for the primary purpose of displaying the said sign. 

 

E. General Sign Regulations. 

 

All Signs shall conform to the following regulations: 

 

1. Maintenance and Repair: 

a. All Signs and sign structures shall be kept and maintained in a good state of repair 

and in a safe condition at all times.   

b. Maintenance and repair shall include, but not be limited to: 

i. The replacement of defective parts;  

ii. The replacement of missing or damaged sign panels, supports or other 

components and parts; 

iii. Cleaning Sign and sign structure components, and; 

iv. Repainting Sign and sign structure components; 

c. Replacing damaged sign panels with different Sign Copy does not constitute 

maintenance and repair.  Replacing damaged sign panels with different Sign Copy 

shall be treated as replacing any Sign with new Sign Copy;   

d. Taking a Sign or a sign structure down for the purposes of maintenance and repair 

is permitted; 

2. Abandoned sign copy shall be removed by the owner or lessee of a site upon which the 

sign is located within three (3) months after the business or service advertised by the sign 

ceases operations;  

3. Sign foundations and structures with copy removed may remain upon a site for twenty-

four (24) months with the property owner’s written consent provide that the foundations 

and structure are maintained pursuant to WC 16.08.010 E, 1. 

4. All monument signs shall be designed and located to maintain clear lines of sight along 

public rights-of-way; 

5. Maximum sign height shall be measured from the natural grade elevation upon which the 

sign is placed or crown height of the adjacent roadway, whichever is higher; 

6. Illumination of signs shall be regulated per Section WC 16.07 of the Westfield-

Washington Township Zoning Ordinance; 

7. Illuminated signs shall be setback a minimum distance of twenty-five (25) feet from any 

residential district; 

8. In no instance shall a permitted nonresidential use or tenant be restricted to less than 

twenty-five (25) square feet -of sign area, nor shall any permitted nonresidential use or 

tenant be permitted to display more than five (500) hundred square feet of sign area; 

9. Sign area shall be computed as the smallest continuous rectangular figure that 

circumscribes a single sign display including writing, representations, emblems, logos or 

other displays, exclusive of the supporting framework, base, or structural bracing clearly 

incidental to the sign display; 

10. Manual Changeable Copy Signage. 

a. Manual changeable copy signage shall be allowed only when incorporated into a 

permanent sign structure as allowed by this ordinance; and,  
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b. The entire manual changeable copy area shall be counted toward sign display area 

square footage, regardless of the amount of information placed upon the 

changeable copy area. 

11. Electronic Signage.  Electronic Signage shall be allowed and shall comply with the 

following:  

a. Electronic Signage shall be limited to Gas Price Signs and Time and Temperature 

Signs; 

b. Electronic Signage shall count against wall signage or monument signage display 

area allotments, as applicable, as permitted in this chapter; 

c. The entire electronic display area shall be counted towards the total allotted sign 

display area;  

d. The maximum height of any letter, number or character shall be twenty (20) 

inches; 

e. The sum of all Electronic Signage for an Individual Nonresidential use or a 

Nonresidential Center shall not exceed thirty (30) percent of the total sign area 

allotment, as  permitted in this chapter;   

f. The effects or use of moving, flashing, blinking, animation, scrolling, twirling, or 

other similar effects (including but not limited to video) are prohibited; 

g. Changes of image may not occur more than once per hour, except for displays 

containing only time and/or temperature; 

h. Changes of image must be instantaneous as seen by the human eye and may not 

use fading, rolling, window shading, dissolving, or similar effects as part of the 

change;  

i. Electronic Signage must use automatic level controls to reduce light levels at 

night and under cloudy and other darkened conditions, in accordance with the 

standards established in this subsection.  All Electronic Signage must have 

installed ambient light monitors, and must at all times allow such monitors to 

automatically adjust the brightness level of the electronic sign based on ambient 

light conditions.  Maximum brightness levels for electronic signage may not 

exceed 5,000 nits when measured from the sign’s face at its maximum brightness, 

during daylight hours, and 500 nits when measured from the sign’s face at its 

maximum brightness between sunset and sunrise; 

j. If mounted to a canopy, Electronic Signage shall not project beyond the canopy. 

 

12. Identification with the City of Westfield.  Title signs shall include, as an integral part of 

the sign design, the words "of Westfield" following any designation of an industrial park, 

office park, apartment development, subdivision development or shopping center name 

and alike.  The size of the words “of Westfield” shall be a minimum of 50% of the size of 

the development's name on the sign, and shall not be counted toward square footage 

allowed or cost. If the word “Westfield” is already part of the development's name on the 

sign, there shall be no requirement for the location of the words “of Westfield” on the 

sign. Further, where “of Westfield” is required on a sign, the design and material used to 

include this wording shall be the same as the other lettering on the sign. 
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13. Reverse channel letters may be used for signage in accordance with the following: 

a. Reverse channel letters shall be illuminated in accordance with WC 16.07.010 G, 

3. 

b. Individually mounted letters may be used; however, if the letters are mounted on a 

track, then the track shall be the same color as the background building material 

on which the track is mounted. 

14. Window Signage 

a. Maximum Sign Area: window signs shall not exceed twenty-five (25) percent of the 

window pane. 

b. Maximum Height: none. 

c. Installation: The use of fluorescent colors is prohibited, excluding small signs used 

inside businesses to indicate that they are open for business. 

d. Removal: Damage or faded signs shall be removed or maintained to “new” 

appearance. 

e. Maximum Number of Signs: No Maximum. 

f. No permit required. 

F. Residential Signs.  

 

1. Residential subdivisions and multi-family developments shall be permitted either of the 

following entrance signage options: 

a. One (1) monument sign per multi-family development entrance or residential 

subdivision entrance, which shall not exceed nine (9) feet in height, and shall not 

exceed thirty-two (32) square feet per sign face; or, 

b. Two (2) separate sign display areas per entrance, provided that the sign display 

areas are directly incorporated into an entrance landscape feature, wall, or other 

decorative feature. In no instance shall the sign display area exceed fifteen (15) 

feet in height or fifty (50) square feet per sign display area. 

2. Home occupations shall be permitted one (1) sign per residence which shall not exceed 4 

square feet in total sign area; and 

3. Home occupation signs shall only be affixed to a wall or door of the structure containing 

the business. 

4. Permitted non-residential uses located in residential districts shall be allowed signage as 

per WC 16.08.010 (G) below.  

5. Signs allowed per WC 16.08.010 K. 

 

G. Individual Nonresidential Signs. 

 

All individual nonresidential uses shall be permitted signage as detailed below, unless 

otherwise permitted in this chapter.  Outlots of nonresidential centers are NOT considered 

individual uses, and are permitted signage as detailed in WC 16.08.010 (I). 

 

 

 

 

 

1. Sign Area Allocation: 
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a. For all permitted individual nonresidential uses, total Sign Area Allocation permitted 

shall be one (1) square foot of sign area for each one (1) linear foot of building 

fronting on a public right-of-way; and, 

b. The total permitted Sign Area Allocation may be divided between monument, wall, 

awning, projecting signs (projecting signs permitted in Downtown Center only), and 

all legally-established nonconforming signs; and 

c. Both sides of a monument or projecting sign shall count against Sign Area Allocation 

for a site. 

2. Monument Signs: 

a. A maximum of one (1) monument sign shall be permitted for each public street 

frontage per lot in all zoning districts; 

b. Monument signs may have a maximum sign display area of sixty (60) square feet per 

sign face; 

c. Monument sign display area may have a maximum height dimension of six (6) feet 

and a maximum width dimension of twelve (12) feet; 

d. Monument signs may have a maximum sign height of nine (9) feet only when 

incorporating a sign base and sign cap features;  

e. Monument signs incorporating a cap or base shall have a minimum base height of six 

(6) inches, a maximum base height of twenty-four (24) inches and a minimum cap 

height of two (2) inches. Total aggregate sign cap and base height shall not exceed 

three (3) feet; and, 

f. Sign caps and bases shall not be used for sign display or advertising purposes. 

3. Interior Circulation Sign(s): 

a. Individual nonresidential uses are permitted interior circulation signage 

containing traffic directing information only (such as “Enter”, “Exit”, “Do Not 

Enter”, etc.).  

b. Interior Circulation Signs shall be limited to a maximum of three (3) feet in 

height, and a sign area of two (2) square feet per sign face. 

c. Interior Circulation Signs may also contain wording, logos, symbols or 

emblems related to the nonresidential use. 

d. Interior Circulation Signs are not deducted from the Sign Area Allocation for 

the nonresidential use.   

4. Setbacks: 

a. All signs shall conform to the side and rear yard setback requirements for structures 

as set forth in the underlying zoning district; and 

b. Signs shall have a minimum front yard or right-of-way setback requirement of five 

(5) feet from a property line or right-of-way. 

 

H. Downtown Center.  

 

The Local Business Historical District (LB-H) shall be regulated per Section WC 16.08.010 

G of the Westfield-Washington Township Zoning Ordinance. In addition to these sign 

standards the following sign type is also permitted within the Downtown Center: 

 

 

1. Projecting signs which do not exceed sixteen (16) square feet per sign face. 
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2. Signs allowed per WC 16.08.010 K. 

 

I. Nonresidential Center Signs. 

  

All nonresidential centers in the Local Business Historical District (LB-H) shall be regulated 

per Section WC 16.08.010 H. 

 

All nonresidential centers shall be permitted signage as detailed below, unless otherwise 

permitted in this chapter.   

 

1. A sign plan shall be submitted for a nonresidential center prior to receiving the first sign 

permit for the center or its tenants.  Sign plan must include the following: 

a. Site plan, to scale, depicting the location of all nonresidential center signage; 

b. Building elevation, to scale, depicting the approximate location of all wall, 

awning and under-canopy signage;  

c. Description of uniform lighting method (for example: reverse channel, 

channel,  panel, exterior above, or exterior below lighting); 

d. Description of landscaping for all monument signs.  

 

2. Monument Sign(s) (Center Only): 

a. Size: 

i. Nonresidential centers less than 25,000 building square feet in size shall be 

permitted one monument sign per nonresidential center, which shall be no greater 

than nine (9) feet in height and have no more than sixty (60) square feet of sign 

area per face; 

ii. Nonresidential centers which range in size from 25,000 building square feet to 

one hundred thousand (100,000) building square feet shall be permitted one 

monument sign per nonresidential center, which shall be no greater than fifteen 

(15) feet in height and have no more than one hundred and twenty (120) square 

feet of sign area per face; 

iii. Nonresidential centers greater than one hundred thousand (100,000) building 

square feet shall be permitted one monument sign per nonresidential center, which 

shall be no greater than twenty-five (25) feet in height and have no more than two 

hundred and fifty (250) square feet of sign area per face; 

b. Nonresidential center monument signs shall have a minimum base height of six (6) 

inches and a minimum cap height of two (2) inches. Total aggregate sign cap and 

base height shall not exceed six (6) feet; and, 

c. Sign caps and bases shall not be used for display or advertising purposes. 

d. The replacement of individual panels on nonresidential center monument signs does 

not require a permit.   

 

3. Entrance Sign(s) (Center Only): 

a. In addition to a nonresidential monument sign, a nonresidential center shall be 

permitted one (1) entrance sign per point of ingress; and, 
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b. Nonresidential center entrance signs shall be limited to a maximum of six (6) feet in 

height, a sign area of thirty (30) square feet per sign face, and shall not contain tenant 

information. 

 

4. Interior Circulation Sign(s): 

a. Nonresidential centers are permitted Interior Circulation Signs containing traffic 

directing information only (such as “Enter”, “Exit”, “Do Not Enter”, etc.).  

b. Interior Circulation Signs shall be limited to a maximum of three (3) feet in height, 

and a sign area of two (2) square feet per sign face. 

c. Interior Circulation Signs may also contain wording, logos, symbols or emblems 

related to the nonresidential center or its tenants.  

 

5. Center In-Line Tenant Signage: 

a. All in-line tenants of nonresidential centers shall be permitted the following Sign 

Area Allocation: 

i. Front Façade – Two (2) square feet of signage for each linear foot of tenant Front 

Façade; 

ii. Side Façade – One (1) square foot of signage for each linear foot of tenant side 

façade; and, 

iii. Rear Façade – One (1) square foot of signage for each linear foot of tenant rear 

façade. 

b. Wall signs shall be located within the Sign Plane and shall not obscure any 

architectural enhancements or features of the building; 

c. Wall sign size shall not exceed fifty (50) percent of the Sign Plane; 

d. All in-line tenants shall have only one (1) Front Façade, that being the façade with the 

primary public entrance; 

e. The total permitted Sign Area Allocation per façade may be divided between wall, 

under-canopy, and awning signs; 

f. A wall, under-canopy, and awning sign shall only be located on the façade from 

which its Sign Area Allocation was derived; and, 

g. Center in-line tenants shall not be permitted individual monument signs. 

 

6. Two-Story, Multi-Tenant Signage: 

a. Ground Floor In-Line Tenant Signage: 

i. All ground floor in-line tenants of two-story, multi-tenant structures shall be regulated 

per Section WC 16.08.010 I, 5 of the Westfield-Washington Township Zoning 

Ordinance; 

ii. Ground floor in-line tenant signs shall be located on a building façade and shall not 

be located higher than twenty-six (26) feet, from grade; 

iii. Ground floor in-line tenants shall not be permitted individual monument signs;   

 

b. Second Floor Tenant Signage: 

i. The sign area allotment shall be calculated at the rate of 0.35 square foot of signage 

for each linear foot of the front building elevation; 

ii. Each two-story, multi-tenant structure shall be permitted second-floor tenant signage 

using the following chart: 
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Linear Feet of Front Building Elevation Number of Signs Allowed 

0-199 feet 1 

200-399 feet 2 

400 feet or greater 3 

 

iii. No tenant shall be permitted more than one (1) sign on the front building elevation 

iv. All second floor tenant signs shall be located no less than twenty-six (26) feet above 

grade on the front building elevation; 

v. The total permitted second floor sign area allocation may be divided between wall 

and awning signs; 

vi. Second floor tenant signs shall be located on the front building elevation; 

vii. Each patron entrance for second floor tenants is permitted one (1) wall directory sign 

OR one (1) ground directory sign AND one (1) building identification sign 

(a) Directory Signs: 

(i) General: 

1. Directory signs shall be located within fifteen (15) feet of the patron 

entrance for second floor tenants; 

2. Directory signs shall not be illuminated; 

3. Directory signage is not eligible for the sign area bonuses provisions 

found in WC 16.08.010 J. 

(ii) Wall Directory Signs: 

1. Wall directory signs shall not exceed four (4) square feet in size; 

2. Wall directory signs shall not be located more than five (5) feet above 

grade; 

(iii)Ground Directory Signs: 

1. Ground directory signs shall not exceed six (6) square feet per face;  

2. Ground directory signs shall not exceed five (5) feet in height from grade; 

(b) Building Identification Signs 

(i) General: 

1. One (1) building identification sign is permitted per patron entrance. 

2. Building identification signs shall be located either on an exterior wall 

above a patron entrance OR on a canopy over a patron entrance; 

3. Building identification signs shall not include tenant information;  

4. Building identification signs shall not be illuminated; 

5. Building identification signage is not eligible for the sign area bonuses 

provisions found in WC 16.08.010 J; 

(ii) Building Identification Signs on a Canopy: 

1. Shall not exceed twelve (12) inches in height;  

2. Shall not exceed twelve (12) feet in length; 

3. Channel letters and sign panels are prohibited from use on building 

identification signs on a canopy; 

4. Reverse channel letters are permitted; 
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(iii)Other Building Identification Signs: 

1. Shall not exceed six (6) inches in height;  

2. Shall not exceed six (6) feet in length or the width of the patron entrance 

doorway, whichever is less; 

3. Building identification signs shall not protrude from the building façade; 

a. Channel letters, reverse channel letters, and sign panels are prohibited 

from use on building identification signs;   

b. Transom window signs are permitted and may exceed the provision 

found in WC 16.08.010 C, 5. 

viii. Second Floor Tenant signage is not eligible for the sign area bonuses provisions 

found in WC 16.08.010 J; 

ix. Second floor tenants shall not be permitted individual monument signs. 

 

7. Multi-Story, Multi-Tenant Signage (Three Stories or More): 

a. Ground Floor In-Line Tenant Signage: 

i. All ground floor in-line tenants of two-story, multi-tenant structures shall be regulated 

per Section WC 16.08.010 I, 5 of the Westfield-Washington Township Zoning 

Ordinance; 

ii. Ground floor in-line tenant signs shall be located on a building façade and shall not 

be located higher than twenty-six (26), from grade; 

iii. Ground floor in-line tenants shall not be permitted individual monument signs;   

b. Upper Floor Tenant Signage: 

i. Second Floor Tenant signage, as defined per WC 16.08.010 I, 5b, is prohibited on 

structures three or more stories; 

ii. Each multi-story, multi-tenant structure shall be permitted one (1) wall sign per each 

building façade that is adjacent to a public right-of-way; 

iii. The sign-area allotment shall be calculated at the rate of one percent (1%) of the 

building façade square footage, including fenestration; 

iv. Upper Floor Tenants signs shall be located at the top edge of the building façade; 

v. Each patron entrance for second floor tenants is permitted one (1) wall directory sign 

OR one (1) ground directory sign AND one (1) building identification sign 

(a) Directory Signs: 

(i) General: 

1. Directory signs shall be located within fifteen (15) feet of the patron 

entrance for second floor tenants; 

2. Directory signs shall not be illuminated; 

3. Directory signage is not eligible for the sign area bonuses provisions 

found in WC 16.08.010 J. 

(ii) Wall Directory Signs: 

1. Wall directory signs shall not exceed four (4) square feet in size; 

2. Wall directory signs shall not be located more than five (5) feet above 

grade; 

(iii)Ground Directory Signs: 

1. Ground directory signs shall not exceed six (6) square feet per face;  

2. Ground directory signs shall not exceed five (5) feet in height from grade; 

 



WESTFIELD – WASHINGTON TOWNSHIP ZONING ORDINANCE 

Amended: December 17, 2007; Ordinance 07-37  

  November 9, 2009; Ordinance 09-23  

  February 28, 2011, Ordinance 11-04 

  November 14, 2011, Ordinance 11-26   

11 

(b) Building Identification Signs 

(i) General: 

1. One (1) building identification sign is permitted per patron entrance. 

2. Building identification signs shall be located either on an exterior wall 

above a patron entrance OR on a canopy over a patron entrance; 

3. Building identification signs shall not include tenant information;  

4. Building identification signs shall not be illuminated; 

5. Building identification signage is not eligible for the sign area bonuses 

provisions found in WC 16.08.010 J; 

(ii) Building Identification Signs on a Canopy: 

1. Shall not exceed twelve (12) inches in height;  

2. Shall not exceed twelve (12) feet in length; 

3. Channel letters and sign panels are prohibited from use on building 

identification signs on a canopy; 

4. Reverse channel letters are permitted; 

(iii)Other Building Identification Signs: 

1. Shall not exceed six (6) inches in height;  

2. Shall not exceed six (6) feet in length or the width of the patron entrance 

doorway, whichever is less; 

3. Building identification signs shall not protrude from the building façade; 

a. Channel letters, reverse channel letters, and sign panels are prohibited 

from use on building identification signs;   

b. Transom window signs are permitted and may exceed the provision 

found in WC 16.08.010 C5. 

vi. Upper Floor Tenant signage is not eligible for the sign area bonuses provisions found 

in WC 16.08.010 (J); 

vii. Upper floor tenants shall not be permitted individual monument signs. 

 

8. Outlot Signage: 

a. All outlots of nonresidential centers shall be permitted one (1) square foot of sign area for 

each one (1) linear foot of building fronting on a public right-of-way; 

b. The total permitted sign area allocation may be divided between wall, awning, and under 

canopy signs; 

c. Signs may be located on any building elevation;, 

d. All sign square footage shall be deducted from the total sign allocation for the outlot; and, 

e. Outlots within a nonresidential center shall not be permitted monument signs. 

 

J. Sign Area Bonus. 

 

The total sign allotment for an individual nonresidential use, tenant, or a nonresidential 

center may be increased by a specified percentage for compliance with design criteria as 

listed below. Percentage increases shall be based on the original sign allotment calculation. If 

more than one criterion is met, then sign area bonuses will be granted cumulatively. 
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The sign area allotment bonus provisions found in this section (WC 16.08.010 J) shall not 

apply to Second-Floor Tenant signage (WC 16.08.010 I, 6b), Upper-Floor signage (WC 

16.08.010 I, 7b), or Building Identification signage (WC 16.08.010 I, 6b,vii,b and (WC 

16.08.010 I, 7b,v,b). 

 

1. Sign Area Allotment Bonuses: 

a. Sign Number:  A five (5%) percent sign area allotment bonus shall be granted for 

limiting the total number of signs to three (3) or less; 

b. Where monument signs are permitted, a ten (10%) percent sign area allotment bonus 

shall be granted for not having a monument sign. 

c. Alternative Materials. A ten (10%) sign area allotment bonus shall be granted when 

all signage on site is primarily comprised of decorative wood, sculpted metal, or 

equivalent substitutes.  This bonus is also available on a Tenant/Outlot basis in 

Nonresidential Centers. 

d. Nonresidential Center Sign Plan. A ten (10%) percent sign area allotment bonus shall 

be granted if a uniform and complimentary sign plan is mandated for all signage on 

site, including center, tenant, and outlot signage.  A sign plan must address colors and 

materials and be approved by the Community Development Director prior to the 

issuance of individual permanent sign permits for tenants and outlots.  

2. Wall Sign Bonuses:   

a. Individual Letters. A ten (10%) percent wall sign area bonus shall be granted for 

individual nonresidential uses, tenants, or outlots whose wall signs consist only of 

individual letters mounted directly on a building surface. 

3. Monument Signs: 

a. Materials.  A ten (10%) percent monument sign area bonus shall be granted for using 

brick, stone or equivalent substitute in the construction of a sign base, cap and 

supporting structure. 

b. Matching Materials. A ten (10%) percent monument sign area bonus shall be granted 

if over fifty (50%) percent of the sign base, cap, and supporting structure matches the 

building materials used on a  front elevation of the building(s). 

c. Landscaping. A ten (10%) percent monument sign area bonus shall be granted for 

landscaping the area around a base of a monument sign. Refer to Section WC 

16.06.010 of the Zoning Ordinance for landscaping details. 

 

K. Temporary Signage. 

1. General. 

a. Temporary Signs shall not be placed or erected upon any public infrastructure 

including, but not limited to, telephone poles, benches, regulatory signs, trash cans 

and right-of-way fences. 

b. Temporary Signs shall not obstruct vehicular line of site in compliance with the City 

of Westfield’s Construction Standards and Specifications. 

c. Temporary Signs shall not be erected within five (5) feet of a Public Way surface or, 

if a curb exists, within five (5) feet of a Public Way’s back-of-curb. 

d. Temporary Signs shall not obstruct or be placed upon sidewalks, pathways or other 

pedestrian infrastructure. 

e. Temporary Signs shall not be illuminated. 
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2. Residential Event Signs. 

a. Maximum Sign Area (per side): Six (6) Square Feet. 

b. Maximum Sign Height:  Three (3) Feet. 

c. Installation:  Residential Event Signs shall not be erected or installed more than five 

(5) days prior to the advertised event. 

d. Removal:  Residential Event Signs shall be removed immediately after the advertised 

event. 

e. Maximum Number of Signs Per Event:  Five (5) Signs. 

f. No permit required. 

 

3. Nonresidential Special Event Signs. 

a. Maximum Sign Area (per side):  Six (6) Square Feet. 

b. Maximum Sign Height:  Four (4) Feet. 

c. Installation: Nonresidential Special Event Signs shall not be erected or installed more 

than thirty (30) days prior to the advertised event. 

d. Removal:  Nonresidential Special Event Signs shall be permitted to remain for no 

longer than five (5) days after the advertised event. 

e. Maximum Number of Signs Per Event:  One hundred (100). 

f. Frequency: The same event is allowed Nonresidential Special Event Signs no more 

than two (2) times within a twelve (12) month period. 

g. No permit required. 

 

4. Real Estate Signs. 

a. Open House Directional Signs. 

i. Maximum Sign Area (per side):  Six (6) Square Feet. 

ii. Maximum Sign Height:  Three (3) Feet. 

iii. Installation:  Open House Directional Signs shall not be erected or installed 

more than two (2) days prior to the open house event. 

iv. Removal:  Open House Directional Signs shall be removed immediately after 

the open house event. 

v. No permit required. 

 

b. Residential Real Estate Signs. 

i. Maximum Sign Area (per side):  Six (6) Square Feet. 

ii. Installation:  Residential Real Estate Signs shall only be erected or installed on 

the parcel that is being marketed for sale. 

iii. Removal:  Residential Real Estate Signs shall be removed immediately after 

the closing of the parcel being marketed. 

iv. Maximum Number of Signs:  One (1) per street frontage. 

v. No permit required. 
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c. Nonresidential Real Estate Signs. 

i. Maximum Sign Area (per side):  Sixty-four (64) Square Feet. 

ii. Maximum Sign Height:  Six (6) Feet. 

iii. Installation:  Non-residential Real Estate Signs shall only be erected or 

installed on the parcel that is being marketed for sale. 

iv. Removal:  Non-residential Real Estate Signs shall be removed immediately 

after the closing of the parcel being marketed. 

v. Maximum Number of Signs:  One (1) sign for every five hundred (500) feet of 

street frontage. 

vi. No permit required. 

 

d. Acreage For Sale Signs. 

i. Maximum Sign Area (per side):  Thirty-two (32) Square Feet. 

ii. Maximum Sign Height: Eight (8) Feet. 

iii. Installation: Acreage For Sale Signs shall only be erected or installed on land 

that is at least three (3) acres in size and is being marketed for sale, rental, or 

lease. 

iv. Removal:  Acreage For Sale Signs shall be removed immediately after the 

closing or lease signing of the land being marketed. 

v. Maximum Number of Signs:  One (1) per street frontage. 

vi. No permit required. 

 

5. Builder/Developer Directional Signage Off-Site. 

a. Maximum Sign Area (per side): Six (6) Square Feet. 

b. Maximum Sign Height: Three (3) feet. 

c. Installation: Signs shall not be erected or installed until Friday evenings at 6:00 p.m. 

d. Removal: Signs shall be removed by 8:00 p.m. Sunday evenings. 

e. Maximum Number of Signs: Six (6). 

f. No permit required. 

 

6. Builder/Developer Directional Signage On-Site. 

a. Maximum Sign Area (per side): Six (6) Square Feet. 

b. Maximum Sign Height: Three (3) feet. 

c. Installation: Signs shall be erected within the development and not visible from the 

off-site adjacent arterial or collector roads. 

d. Removal: Signs shall be removed at time of turnover to Homeowners Association or 

when eighty (80) percent of the development’s lots are sold. 

e. Maximum Number of Signs: Unlimited. 

f. No permit required. 
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7. Builder/Developer Kiosk Directional Signage On-Site. 

a. Maximum Sign Area (per side): Eighteen (18) Square Feet. 

b. Maximum Sign Height: Six (6) feet. 

c. Installation:  

i. Signs shall be erected within the development. 

ii. Signs shall not be located outside the subdivision entrance signage. 

d. Removal: Signs shall be removed at time of turnover to Homeowners Association or 

when eighty (80) percent of the development’s lots are sold. 

e. Maximum Number of Signs: One (1) per development entrance. 

f. No permit required. 

 

8. Home Remodeling Signs or Home Construction Signs. 

a. Maximum Sign Area (per side):  Six (6) Square Feet. 

b. Installation: 

i. Home Remodeling Signs or Home Construction Signs shall only be 

erected or installed on the parcel on which the advertised business is 

conducting remodeling or construction activities. 

ii. Home Remodeling Signs or Home Construction Signs shall not be erected 

or installed prior to the advertised business commencing remodeling or 

construction activities. 

c. Removal:  Home Remodeling Signs or Home Construction Signs shall be 

removed immediately upon completion of work activities. 

d. Maximum Number of Signs:  One (1) per street frontage for each business entity. 

e. No permit required. 

 

9. Banner Signs. 

a. Maximum Sign Area (per side):  Shall not exceed thirty-two (32) Square Feet. 

b. Height: Shall not exceed eight (8) feet. 

c. Length: Shall not exceed ten (10) feet 

d. Installation: Shall be permitted in nonresidential districts and for nonresidential 

uses in residential districts. 

e. Frequency: Shall be limited to 15 consecutive days per quarter. 

f. Maximum Number of Signs: One (1) per use, per street frontage. 

g. Permit Required. 

 

10. Sandwich Board Signs. 

a. General: 

i. The placement of sandwich board signs shall not impede pedestrian or 

vehicular traffic; 

ii. Sandwich board signs shall not exceed six (6) square feet per sign face; 

iii. Sandwich board sign width shall not exceed three and one-half (3.5) feet 

when measured from the outside of a sign support and/or sign face; 

iv. Sign height shall not exceed five (5) feet when measured from the ground 

to the top of a sign face or sign support structure; 
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v. Sandwich board signs shall have a base support and the base support shall 

be weighted with a minimum ten (10) pound ballast to ensure sign 

stability; 

vi. Sandwich board signs shall not be permanently affixed to any structure or 

sidewalk;  

vii. Placement of sandwich board signs in a public right-of-way shall require 

approval by the Westfield City Council, or designee;  

viii. More than two (2) sign violations of this ordinance in one calendar year 

shall result in the termination of the sandwich board sign permit and 

require removal of the sandwich board for that calendar year; 

ix. A permit must be obtained from the Community Development 

Department. 

 

b. Residential Districts: 

i. One (1) sandwich board sign shall be permitted per entrance from a public 

right-of-way per subdivision; 

ii. Sandwich board signs advertising subdivision events may be placed in the 

common area adjacent to the subdivision entrance from a public right-of-

way; 

iii. Signs shall be posted for no more than seven (7) consecutive days. 

 

c. Commercial Districts: 

i. One (1) sandwich board sign shall be permitted per individual commercial 

or business use; 

ii. Sandwich board signs shall not count toward the total sign allotment for a 

commercial use or business; 

iii. Sandwich board sign faces shall be constructed of a chalk board type 

material or equivalent substitute which permits the application of any 

identification, message or information with a non-permanent type of text, 

design or logo; 

iv. Signs must be removed at the end of each business day; 

Signs shall only be placed within 10 feet of, and directly in front of, a 

business façade having a public entrance.  See the Figure K 10.1 below: 

 

Figure K 10.1 
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11. Builder/Developer Sequential Sign Collections. 

a. Residential (Not Apartments): 

i. Maximum Sign Area (per side):  Fifteen (15) Square Feet. 

ii. Maximum Sign Height:  Six (6) feet. 

iii. Installation:  

1. Signs shall be erected within the development. 

2. Signs shall only be allowed on Local Streets in subdivisions; 

3. Signs shall be fastened to Decorative Poles. 

iv. Removal: Signs shall be removed at time of turnover to Homeowners 

Association or when eighty (80) percent of the development’s lots are 

sold.  

v. Maximum Number of Builder/Developer Sequential Sign Collections: 

One (1) per development entrance. 

vi. Maximum Number of Signs per Builder/Developer Sequential Sign 

Collection:  Five (5) 

vii. Maintenance:  

1. Signs and Decorative Poles shall be maintained to look like new.   

2. Any Sign or Decorative Pole that does not look like new, as 

determined by the Director, shall be replaced or removed.   

viii. Any Sign or Decorative Pole that has been determined to not look like 

new may be removed by the Director, or designee, at the cost of the 

Builder/Developer.   

ix. Permit:  

1. A sign permit is required for all new Builder/Developer Sequential 

Sign Collections. 

2. A sign permit is required when there is a change in graphics to the 

Builder/Developer Sequential Sign Collections display.   

3. A sign permit is not required when performing routine 

maintenance of the Builder/Developer Sequential Sign Collections 

or pole. 

4. A sign permit is not required when replacing Builder/Developer 

Sequential Sign Collections that do not look like new with new, 

identical Builder/Developer Sequential Sign Collections.  

 

b. Apartments: 

i. Maximum Sign Area (per side):  Fifteen (15) Square Feet. 

ii. Maximum Sign Height:  Six (6) feet. 

iii. Installation:  

1. Signs shall be erected within the development. 

2. Signs shall only be allowed on Local Streets or private drives 

within the development;  

3. Signs shall be fastened to Decorative Poles. 

4. Signs do not count against any signage permitted in WC 

16.08.010, F. 

5. Changing sign display information does not require a new permit. 

iv. Removal:  None required. 
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v. Maximum Number of Builder/Developer Sequential Sign Collections: 

One (1) per development entrance. 

vi. Maximum Number of Signs per Builder/Developer Sequential Sign 

Collection:  Five (5) 

vii. Maintenance:  

1. Signs and Decorative Poles shall be maintained to look like new.   

2. Any Sign or Decorative Pole that does not look like new, as 

determined by the Director, shall be replaced or removed.   

3. Any Sign or Decorative Pole that has been determined to not look 

like new may be removed by the Director, or designee, at the cost 

of the property owner of record.   

viii. Permit:  

1. A sign permit is required for all new Builder/Developer Sequential 

Sign Collections. 

2. A sign permit is required when there is a change in graphics to the 

Builder/Developer Sequential Sign Collections display.   

3. A sign permit is not required when performing routine 

maintenance of the Builder/Developer Sequential Sign Collections 

or pole. 

4. A sign permit is not required when replacing Builder/Developer 

Sequential Sign Collections that do not look like new with new, 

identical Builder/Developer Sequential Sign Collections.  

 

c. Nonresidential:  Builder/Developer Sequential Sign Collections are not permitted 

for nonresidential uses.   

 

 

12. Ornamental Banners: 

The purpose and intent of permitting Ornamental Banners within this chapter is to provide a 

temporary themed, uniform, festive display along the perimeter of a residential development, 

particularly near the development’s entrance.  See Figure K 12.1 below for examples: 

 

Figure K 12.1 
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a. Ornamental Banners shall only be permitted within residential areas. 

b. All Ornamental Banners used by the City of Westfield shall be exempt from these 

regulations. 

c. Maximum Size of Ornamental Banners (per face of the entire display, including 

the pole): Twenty (20) Square Feet (see Figure K 12.1 above). 

d. Height of Ornamental Banners 

i. The face of an entire Ornamental Banner display shall not be wider than it 

is tall.  

ii. Ornamental Banners shall not extend above the top of the pole 

e. Ornamental Banners shall be two-dimensional. 

f. Ornamental Banners shall not be made using fluorescent colors. 

g. Ornamental banners shall not be made using reflective materials. 

h. Installation: 

i. Ornamental Banners shall not be located within the right-of-way. 

ii. Ornamental Banners shall be located along an adjoining Primary Arterial, 

Secondary Arterial, or Collector Street, as established in the Westfield-

Washington Township Thoroughfare Plan  

iii. Ornamental Banners shall be fastened to Decorative Poles. 

iv. Ornamental Banners shall be fastened at the top and bottom of the banner 

to a rigid support. 
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v. Each Decorative Pole within the same development shall contain identical 

Ornamental Banners, in an identical configuration. 

vi. Ornamental Banners shall be oriented so that they are perpendicular to the 

adjoining right-of-way.   

vii. Minimum Distance between Decorative Poles: Fifty (50) feet. 

viii. Maximum Height of Decorative Poles:  Fifteen (15) feet. 

ix. Minimum clearance of Ornamental Banner from the ground: Seven (7) 

feet (see Figure K 12.1 above). 

i. Removal:  None required. 

j. Maintenance:  

i. Ornamental Banners and Decorative Poles shall be maintained to look like 

new.   

ii. Any Ornamental Banners or Decorative Pole that does not look like new, 

as determined by the Director, shall be replaced or removed.   

iii. Any Ornamental Banners or Decorative Pole that has been determined to 

not look like new may be removed by the Director, or designee, at the cost 

of the property owner of record.   

k. Permit:  

i. A sign permit is required for all new Ornamental Banners. 

ii. A sign permit is required when there is a change in graphics (not including 

a change in color only) to the Ornamental Banner display.   

iii. A sign permit is not required when performing routine maintenance of the 

Ornamental Banners or pole. 

iv. A sign permit is not required when replacing Ornamental Banners that do 

not look like new with new, identical Ornamental Banners.  

 

L. Under Canopy Signs. 

 

Under canopy signs shall only be permitted in commercial zoning districts and shall conform 

to the following regulations: 

 

1. Under canopy signs shall be placed under canopies or roof overhangs. 

2. Under canopy signs shall not count toward the total sign allotment for a commercial 

use or business; 

3. Under canopy signs shall not exceed one (1) per building entrance; 

4. Under canopy signs shall not exceed three (3) square feet in area; 

5. Under canopy signs shall not be separately illuminated; and, 

6. Under canopy signs shall contain only the address, logo, or name of the occupant or 

business served by the entrance. 

 

M. This section is intentionally left blank and is reserved for future use.  
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N. Nonconforming Signs.  

 

All legally-established existing signs which do not conform to this chapter are designated 

legally nonconforming signs and shall be allowed to remain.    

 

1. Maintenance and Repair –  All nonconforming signs shall comply with the Maintenance 

and Repair requirements found in WC 16.08.010 E, General Sign Regulations.  

2. The legal nonconforming status of a legally nonconforming sign shall be terminated if: 

a. The nonconforming sign or sign structure is not kept in good maintenance and 

repair, as described in this chapter, for a period exceeding six (6) consecutive 

months; 

b. The nonconforming sign or sign structure is relocated; 

c. The Sign Copy is replaced;  

d. The size of the nonconforming sign or sign structure is altered; 

e. Any new signage is proposed for the property upon which the nonconforming 

sign is located; 

f. A nonconforming sign that is taken down for maintenance and repair is down for 

longer than thirty (30) days; 

g. A nonconforming sign is destroyed or damaged by fifty (50) percent or more of 

its value. 

 

3. Upon the termination of legal nonconforming status:  

a. Application shall be made with the Board of Zoning Appeals to obtain any 

variance(s) necessary to bring the nonconforming sign into conformity; or, 

b. The nonconforming sign shall be removed within thirty (30) days. 

 

4. In no case shall the replacement of individual tenant name panels on a nonresidential 

center sign constitute the need to bring the nonresidential center sign into compliance 

with these sign regulations.  

 

O. Permits. 

 

1. A sign permit shall be required for all signs (including but not limited to changes in Sign 

Copy), unless otherwise exempted within this chapter. 

2. The Community Development Department Director and his/her designated staff shall 

have the authority to review and decide upon all sign permit applications.   

3. Application for a permit shall be made in writing, upon forms prescribed and approved 

by the Director and shall contain the following information: 

 

a. Name, address, and telephone number of applicant or business; 

b. Site address; 

c. Graphic scale; 
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d. A site plan indicating the location of any building upon which a sign is to be 

mounted, with the location of the signs indicated; 

e. A site plan indicating the location of any existing or proposed monument signs; 

f. A square footage calculation of any proposed sign(s), as well as the location and 

square footage of all existing on-site sign(s); 

g. Elevation of proposed signs including size, materials, color and dimensions; 

h. A true color rendering of the proposed signs; 

i. Illumination details for proposed signs, including the timing of sign illumination 

and method of control of such illumination; 

j. Indication of sign type(s) as defined in this chapter; 

k. Written consent of the owner of the building, structure, or land on which the sign 

is to be erected if the applicant is not the owner; and 

l. Temporary and special event sign displays shall provide a schedule for sign 

displays which indicate the dates and duration of the sign displays. 

m. Any other information necessary to support a thorough review of the project and 

as requested in writing by the Director 

 

All applications for permits shall be accompanied by payment of fees.  The fee schedule shall 

be kept on file in the Community Development Department. If the proposed sign plan is in 

compliance with all the requirements of this zoning ordinance, a permit shall be issued. 

 

P. Violations and Enforcement. 

 

The Director is authorized to enforce all provisions of this chapter. Violations of this 

Ordinance shall be subject to the enforcement remedies and penalties provided by this 

Ordinance, by other City ordinances, and by state law. Remedies of the City shall include: 

 

1. The Director shall advise the owner of the sign, business, building, structure or premise 

in writing of a violation of this chapter and specify a date for compliance which shall not 

exceed thirty (30) days; 

2. The written notice shall describe the violation, appeal process, and enforcement 

provisions including penalties that may be assessed; 

3. Issuing a stop work order for any and all work on any signs on a site; 

4. Seeking an injunction or other restraint that requires the removal of the sign or correction 

of the nonconformity; 

5. Imposing civil penalties in accordance with the following schedule: 

a. $50 for the first day of the violation; 

b. $100 for the second day of the violation; 

c. $250 for the third day of the violation; and 

d. $500 a day each day thereafter that violation continues; and 

6. And other remedies provided for or allowed by state law or City Codes. 
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WC 16.08.100   Administration and Penalties. 

 

Enforcement - The Community Development Director is hereby authorized and directed to 

enforce all of the provisions of this ordinance.  Upon presentation of proper credentials, the 

Building Commissioner and Planner or his duly authorized representative may enter at 

reasonable times any building, structure or premises in the City of Westfield and Washington 

Township to perform any duty imposed upon him by this ordinance. 

 

Interpretation - Where there is any ambiguity or dispute concerning the interpretation of this 

ordinance, the decision of the Director shall prevail subject to appeal as provided herein. 

 

Right of Appeal - Any person aggrieved by any decision or order of the Director may appeal to 

the Board of Zoning Appeals.  The Director shall take no further action on the matter pending the 

Board’s decision, except for unsafe signs which present an immediate and serious danger to the 

public, as provided elsewhere in this ordinance. 

 

WC 16.08.110  Amendments. 

 

All amendments to this ordinance shall be in conformance with IC 18-7-5-39, IC 18-7-5-40, IC 

18-7-5-41, IC 18-7-5-42 and IC 18-7-5-44, and all acts amendatory thereto. 

 

WC 16.08.120  Validity. 

 

If any title, article, section, clause, paragraph, provision or portion of this ordinance shall be held 

to be invalid or unconstitutional by any court of competent jurisdiction, such decision shall not 

affect any other title, article, section, clause, paragraph, provision or portion of this ordinance. 

 

WC 16.08.130  Adoption. 

 

This ordinance shall be in full force and effect from and after this passage. 

 

Passed by the Board of Trustees of the Town of Westfield, Indiana, on the 20th day of 

December, 1977. 

 

Amended by the City Council of the Town of Westfield, Indiana on the 10
th

 day of May, 2004. 

 

Amended by the City Council of the City of Westfield, Indiana, on the 10
th

 day of December, 

2007. 

 

Amended by the City Council of the City of Westfield, Indiana on the 9
th

 day of November, 

2009. 

 

Amended by the City Council of the City of Westfield, Indiana on the  28
th

 day of February, 

2011. 
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Amended by the City Council of the City of Westfield, Indiana on the 14
th

 day of November, 

2011. 


